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NOTICE INVITING TENDER

No.696/1466A/CSSC/ESTT/2025 Dated : 17.03.2025

Tenders are invited online for empanelment of reputed organisations for supply of different types of
cartridges. Interested bidders are to participate in the bidding process as per specifications mentioned below.

For further details, please visit www.westbengalssc.com

Eh . Particulars
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1. | Organisation Profile
2. | Introduction - Period of contract - Eligibility criteria - Scope of work
|
3. Submission of tender - General information, Technical Bid and

Financial/ Commercial bid

Evalution Process

| General Terms & conditions - EMD, Security Deposit

Payment Schedule & Penalty Clause

Annexure I -IIT

Checklist
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Organisation profile

The West Bengal Central School Service Commission (WBCSSC or the Commission or the tendering
authority herein) was established in 1997 in terms of “The West Bengal School Service Commission Act,
1997”. 1t is mandated with the task of selecting (through a direct recruitment process) and recommending
candidates for appointment in the posts of Assistant Teachers, Headmaster/Headmistresses (HMs), various
categories of non-teaching staff (including Librarians) in the government-aided schools including sponsored
schools in West Bengal. It also recommends candidates for appointment on compassionate grounds (in the
non-teaching category only). Finally, it is also empowered to recommend existing HMs, Assistant Teachers
and non-teaching staff for transfer. All the above functions have to be performed in accordance with existing

WBCSSC/Government/NCTE rules and guidelines.



Introduction

Period of contract: The contract shall be initially for a period of 1 year from the date of execution of the

agreement with the tendereing authority. However, the contract my be renewed for a further period of 01

year on the basis of performance of the selected vendor subject to mutual terms and conditions as specified in

the contract.

Scope of Work

The West Bengal Central School Service Commission intends to select Vendor/Vendors for supplying different

types of Printer Cartridges as and when required. The resourceful tenderers having adequate experience in the

field of supplying various types of cartridges may participate in this tendering process.

Eligibility Criteria:

a)

Only those firms that had an annual turnover of a minimum of Rs.30.00 lakh from activities similar to
the scope of work specified in the NIT for the last three years and had supplied cartridges to at least 3
Government/PSU/ Academic Institutions during each of the last three years should apply.

Only those firms that have valid Trade Licence, GST Registration Certificate, PAN CARD, ITCC &
latest copy of GST Return, should apply.

Bidders should have their own office in Kolkata.

All above eligibility conditions are mandatory and the tenders submitted by the firms not fulfilling
all the above conditions and any other conditions specified hereunder, shall not be considered and
shall be summarily rejected.

Any other mandatory specification not mentioned hereinabove but considered important by the

Commission may be incorporated elsewhere in this document or even at a later stage.

Submission of Tender
a) Downloading of Tender Document: The Tender Document can be downloaded by logging on

the website www.westbenagalssc.com by a bidder. Technical Bid and Financial Bid both will

have to be submitted concurrently duly digitally signed in the same portal.

b) Submission of tenders: The bidders shall submit the tender as aforementioned by 2.00 PM on or
before 04.04.2025 in the office of the West Bengal Central School Service Commission. The bid
shall be in two parts and two separate folders shall have to be uploaded for the purpose.

Part-I: Technical Bid: Pre-Qualification Eligibility Criteria and Mandatory Requirements: The

tirst part should contain Technical Bid of the Tender which should bear the folder name



“Technical Bid for - supply of different trypes of Printer Cartridges in response to NIT
number 696/1466A/CSSC/ESTT/2025 dated17.03.2025” containing all the relevant eligibility
proof files/folders.
Copies of Income Tax returns along with audited accounts of last three assessment years, i.e.2022-
23 to 2024-25, valid Trade Licence and current return of GSTIN and payment of tax must be
attached with the technical bid folder.
The technical bid should also contain the work completion certificate with copy of work order
and payment certificate for supply of different types of cartridges defined in this tender
document, with at least 3 Government/PSU/ Academic Institutions during each of the last thre
years.
The bidder should not have been debarred/blacklisted by any Organisation/Board Previously.
Also, none of the partner/owner/Senior officials should have been convicted or involved in any
criminal offence related to professional conduct or of the making of the false statement or
misrepresentation of facts as to their qualifications or be insolvent/bankrupt.
Part-II: Financial/Commercial Bid:
The second folder should be named:”Financial/Commercial Bid in response to NIT number
696/1466 A/CSSC/ESTT/2025 dated17.03.2025” and should contain all-inclusive rates in respect of
all types of cartridges to be supplied in an excel file format.
Detailed Procedures for submission
Submission is to be made in twﬁ folders:
A. Technical Bid, containing the following two main folders - Statutory folder and Non-
statutory folder.
Statutory Folder should contain - (a) one folder for earnest money deposit proof, (b) Form I
(see Annexure III) duly filled up on letter head of the Bidder, (c) Affidavit given as per
Annexure L
The non-statutory folder should contain-
Bidder’s full address including e-mail, landline and Mobiles nos.
Incom Tax Return for the last 3 years (i.e., A\Y 2022-23 to 2024-2025)
Copy of Audited Balance Sheet (for the financial years 2022-23to 2024-2025)
PAN card copy

GST Registration certificate copy with current challan
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Experience certificates (from at least 3 concerns for each of the last three years as
specified in Eligibility criteria)
7. Note: Failure to submit any of the above-mentioned documents (listed under points 1-6)

may render the bid liable to be summarily rejected.



B. Financial Bid: The financial bid folder should be named: “Financial/Commecial Bid in
response to NIT number 696/1466A/CSSC/ESTT/2025 dated17.03.2025” and should contain
all-inclusive rates in respect of different types of cartridges to be supplied, in an excel file

format, as uploaded in the website.

Evaluation of Tender: Tenders will be evaluated in two stages. The “Technical Bid” shall be

examined on the due date and time in presence of Bidder and their representative/s who

desire to attend the Tender opening. “The Financial Bid” shall be opened on the same date

and time after the corresponding Technical Bid of the Tenderers are scrutinized and

possible clarifications obtained from such Bidders as may be required.

The Bidder shall quote all-inclusive rate of each item mentioned separately.

The Commission reserves the right to award the work on a split basis, that is, item wise to

different bidders.

Even though bidders may satisfy the above requirements, they may be disqualified if -

a) They have misleading or false representation or facts or deliberately suppressed the
information provided in the tender document.

b) Confidential inquiry reveals facts contrary to the information provided by the bidder.

General Information, Terms & Conditions

(@) The Commission reserves the right not to offer the contract to any of the bidder(s) for
supply of any type of cartridges mentioned in this document or to award the contract to
to a single bidder or to different bidders for one or more items.

(b) The financial proposal should not include any condition attached to it and any such
conditional financial proposal shall be liable for rejection of the bid.

(c) The selected bidder(s) shall be fully responsible for all relevant claims made by any third
party and shall fully indemnify the Commission from and against all claims, liabilities,
losses or damages, costs, charges and expenses which may have to be made incurred by
or commenced against the Commission in connection with any breach of terms and
conditions of contract by the awardee/agency or its agents, employees, officers.

(d) The tendering authority may, at any time, by a written order given to the selected
bidder(s), make changes within the general scope of the contract related to the terms &
references, enlarging the scope, analysis or specifications. If any such change causes an
increase or decrease in the cost of execution of the work, an equitable adjustment shall be
made in the contract price and the work order shall accordingly be amended.

(e) The rate quoted must be constant throughout the contract period. Variation in rates shail
not be considered under any circumstance whatsoever. No cost escalations shall be

provided during the contract period.
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(f) All decisions taken by the Commission regarding the processing of this tender and
award of contract shall be final and binding on all parties concerned. The Commission
reserves the right: (i) To vary, modify, revise, amend or change any of the terms and
conditions in this Bid. (ii) To reject any or all the tender/s without assigning any reason
whatsoever thereof or to annual the bidding process and reject all bids at any time prior
to award of contract, without thereby incurring any liability to the affected bidder(s) or
any obligation to inform the affected bidder(s) of the ground for such decision.

(g) Force Majeure: Due to emergency conditions such as war, flood, .cyclone, natural
calamity or serious loss or damage by fire or civil commotion, the awardee shall
immediately give notice thereof in writing to the Tendering authority but shall
nevertheless use constantly his/her best endeavours to prevent or make good the delay
and shall do all that may be resoenably required to the satisfaction of the tendering

authority to proceed with the works.

Earnest Money Deposit (EMD) & Security Deposit

EMD of Rs.20,000/- (Rupees Twenty thousand) only is to be paid in the form of Demand
Draft payable at Kolkata and drawn on any public sector bank in favour of "The
West Bengal Central School Service Commission” The EMD of the selected bidder will
be retained and all other EMDs will be. Any request to adjust Earnest Money Deposit out of
the Bidders running bills or pending payments with the Commission will not be considered
and the Tender will be treated as without Earnest Money Deposit and shall be rejected. If for
any reason, whatsoever, any Bidder withdraws or amends the Bid in any respect within the
validity period or fails to enter into a contract for award of work, the entire amount of EMD
will be forfeited.

Refund of Earnest Money Deposit: Earnest Money Deposit will not carry any interest.
Earnest Money so deposited by unsuccessful bidders will be refunded as soon as possible.
Earnest Money Deposit of successful Bidder will be adjusted with the Security Deposit cum
Performance Guarantee to be furnished by the Successful Bidder.

Security Deposit cum Performance Guarantee: Security Deposit for proper and timely
fulfilment of the contract has to be furnished by the successful Bidder within 07 working
days from the date of Agreement cum receipt of work order. No exemption will be made.
The Security Deposit cum Performance Guarantee @ 10% of the value of price Agreement
by furnishing a Demand Draft or Fixed Deposit Receipt issued by a Scheduled Bank
approved by RBI drawn in favour of the "The West Bengal Central School Service
Commission”, payable at Kolkata. It should be clearly understood that in the event of the
Contract not being executed and completed as per the quality and time schedule laid down,

the same is liable to be forfeited. This will be in addition to the penalty, if any, which may be

6



imposed as specified in the post-selection Agreement to be made between the Tendering

Authority and the successful Bidder.

Payment schedule:

(a) If the successful Bidder fails to act according to the tender conditions or backs out, after
ther tender has been accepted, the EMD will be forfeited.

(b) If the successful Bidder fails to remit the SD, the EMD remitted by him will be forfeited
and the tender will be held void.

(c) If the successful Bidder fails to act up on to the tender conditions or backs out from the
contract, the SD mentioned above will also be forfeited by the Commission.

(d) Delay in executing the awarded work, unless of a ‘force majeure’ nature, or irregularities,
errors on the part of the Awardee shall attract penalties as will be laid down in the
Agreement to be signed between the tendering authority and the Awardee before the
work order is given. Such penalties shall be first adjusted from the SD, and then, from

the bill amount receivable by the awardee.



ANNEXURE-I
NOTARIZED AFFIDAVIT
(To be provided on a non judicial Rs.50/- Stamp Paper)

I hereby certify that our firm has neither been blacklisted by any Central/State Government/Public
Undertaking/Institute nor there is any criminal case registered/pending against the firm or its
owner/ partners anywhere in India during the last five years. I also certify that the above information is true
and correct in every respect and in any case at a later date it is found that any details provided above are

incorrect, any contract given to the above firm may be summarily terminated and the firm blacklisted.

Date:

Place: Authorised Signatory



ANNESURE-II
FINANCIAL BID

(In response to Tender No: NIT number 696 /1466 A/CSSC/ESTT/2025 dated17.03.2025”)

The Secretary,

The West Bengal Central School Service Commission,

Acharya Sadan, Salt Lake,
Kolkata-700091

| Uit Rate | Quoted
Specification Details | Requirement . Unit Rate
sr. No. Ttem of Printer Cartridge | of WBSSC W'é’;‘%“t withgsT | To@!
(in Rs.) (in Rs.)
|
= —
HP Laser Jet Printer 40 pcs
! Cartridge CF228A (approx)
| HP Laser Jet Printer 15pcs
2 Cartridge CE2S5A (approx)
HP Laser Jet Printer 12pcs
3 Cartridge CC388A (approx) | - |
4 Canon Printer Cartridge Canon-319 5 (approx)
HP Laser Jet Printer 3 pcs
3 Cartridge 152A ~ (approx)




ANNEXURE -III
FORM -1
PRE-QUALIFICATION
To
The Secretary, WBCSSC
Acharya Sadan, 11 & 11/1, Sector-I11
Salt Lake, Kolkata-700 091

Ref: - Tender for (Name of work)
Tender No.: NIT number 696 /1466 A/CSSC/ESTT/2025 dated17.03.2025” (Activity I/11/Both) of

2025-2026 of West Bengal Central School Service Commission

Sir,
Having examined the tender documents in full, I/ We hereby submit all the necessary information
and relevant documents for evaluation.

The application is made by me/us on behalf of in the capacity duly

authorised to submit the order.
The necessary evidence admissible by law in respect of authority assigned to us on behalf of the
firm for application and for completion of the contract documents is attached herewith.
I/ We are interested in bidding for the work(s) given in Enclosure to this letter.
I/ We understand that:
(@) The Tendering Authority can amend the scope & value of the contract bid under these
activities.
(b) The Tendering Authority reserves the right to reject any application without assigning any
reason.
Enclo:-:-
1. Statutory Documents
2. Non Statutory Documents

Date:

Signature of applicant including title and capacity in which application is made.

N.B: Pre-Qualification Application should be made on Bidder (s) Letter Pad only.
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| ITEM

[as the firm excecuted the
activities defined in this
tender document, with at

|
least3Govt/PSU/ Academic

Institutions during each of
the last five years?

| REMARK/ANSWER/DOCUMENTS

CHECKLIST

Please provide relevant work

completion certificates

Does the firm capable of
undertaking all the
activites specified in this

tender document?

| An undertaking on the firm's

letterhead that the firm will not work
in consortium or outsource the job.

Does the firm have its
Headquarter/Branch
Office in Kolkata

Please furnish proof

Has the firm ever been
black listed by any
Government
Organisation/ Departmenl
/USU/any other agency on
the day of bidding?

THas the firm submitted the
financial bid in a separate
Folder as per format gicven
in Annexure 27

[as the firm enclosed all
supporting documents for
your claims and
eligibilities?

I'las the EMD been paicﬁ)
i the designated account

Proof to be furnished

Secretary

West Bengal Central School Service Commission
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